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For specific information concerning the College, write or call one of the following:
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Student Accounts

Express Center (402-399-2429)

The catalog is compiled and published by the Office of the Vice President for Academic
Affairs, Registrar's Office, College of Saint Mary, 7000 Mercy Road, Omaha, NE 68106;

telephone, (402) 399-2442.

The information in this catalog was accurate at the time of publishing; it is subject

to change without prior notice and without obligation.




Academic Calendar

Mon. 22 - Tue. 23
Wed. 24

Sat 27 — Sun. 28
Mon. 29

Wed. 31

September 2016:

Sat. 3

Mon. 5

Mon. 12

Mon. 12

Thu. 15 -Wed. 21
Fri. 16 — Sun. 18
Mon. 19

Sat. 24

Mon. 26

October 2016:

Mon. 3

Mon. 10

Fri. 14

Thu. 13- Wed. 19
Mon. 17

Thu. 20 — Fri. 21
Mon. 24

Fri. 28

Mon. 31

November 2016:

Mon. 7 — Fri. 18
Mon. 7

Fri. 11

Mon. 14

Thu. 17

Mon. 21

Wed. 23 — Sun. 27
Thu. 24— Fri. 25
Sat. 26

Mon. 28

FALL SEMESTER:
August 2016:
Wed. 10 Graduate Student Orientation, 5:30 p.m.
Thu. 11 Adjunct Faculty In-Service, 5:15 — 8:15 p.m.
Sat. 13 MASTER OF ARTS IN TEACHING CLASSES BEGIN
Sun. 14 Soccer/Volleybal/CSMAdvantage/MLL Move-in Day
(MLL 12-2 p.m. and CSM Advantage 3-5 p.m.)
Mon. 15 PHYSICIAN ASSISTANT STUDIES CLASSES BEGIN
Tue. 16 New Full Time Faculty Orientation 10:30 am -4 pm
Wed. 17-Thu. 18 Faculty In-service/State of the College
Sat. 20 MS in ORGANIZATIONAL LEADERSHIP CLASSES BEGIN
Sun. 21 New Students Move-In 1-3 p.m. and Returning Students 3-5 p.m.
Sun. 21 — Fri. 26 Welcome Days
Sun. 21 Ed.D. CLASSES BEGIN

Advising/Registration for Students

DAY and EVENING CLASSES BEGIN

PLG CERT_CLASSES BEGIN (See weekend dates at end)
Faculty Committee Meetings, 12:45 p.m.

Last Day to Drop/Add/Late Registration for Day/Evening

Labor Day Weekend — no classes
LABOR DAY HOLIDAY, COLLEGE CLOSED

Opening Convocation: Dedication of the 2016-17 Academic Year — 1:00 p.m.

CSM Founder’s Day, Start of Mercy Week
Early Alerts — deadline for entry is 9/21
Homecoming Weekend

Academic Division Meetings, 12:45 p.m.
Mercy Day, Mercy Week ends

Faculty Assembly, Meeting Room, 12:45 p.m.

Faculty Committee Meetings, 12:45 p.m.

Academic Division Meetings, 12:45 p.m.

PLG CERT Mid-Term Grades Due in Self Service by 5:00 p.m.
Mid-Term Week

Faculty Assembly, Meeting Room, 12:45 p.m.

FALL BREAK — NO CLASSES

Faculty Forum (if needed)

Day/Evening Mid-Term Grades Due in Self Service by 5:00 p.m.
Faculty Committee Meetings, 12:45 p.m.

Focused Registration for Spring and Summer 2017

Academic Division Meetings, 12:45 p.m.

5:00 p.m. — Last Day to Withdraw from Weekend AND DAY/EVE classes
Faculty Assembly, Meeting Room, 12:45 p.m.

Graduate Symposium

Thanksgiving Luncheon

THANKSGIVING VACATION FOR STUDENTS

THANKSGIVING HOLIDAY, COLLEGE CLOSED

Thanksgiving Holiday - NO CLASSES

Faculty Committee Meetings, 12:45 p.m.



December 2016

Mon. 5

Mon. 12

Mon. 12-Thu. 15
Fri. 16

Fri. 16

Sat. 17

Mon. 19
Tue. 20
Sat. 24 — Mon. Jan. 2

SPRING SEMESTER:

January 2017:

Tue. 3

Sat. 7

Sat. 14 — Sun. 15
Sun. 15

Mon. 16

Mon. 16 — Tue. 17
Wed. 18

Mon. 23

Wed. 25

Mon. 30

February 2017:

Mon. 6

Thu. 9 — Wed. 15
Mon. 13

Mon. 20

Mon. 27

March 2017:

Mon. 6

Mon. 6 - 10
Mon. 13— Fri. 17
Fri. 17

Mon. 20

Fri. 24

Mon. 27

April 2017:

Mon. 3

Mon. 3 — Fri. Apr. 14
Mon. 10

Thu. 13

Thu. 13

Fri. 14 - Mon. 17
Fri. 14

Thu. 20

Mon. 24

Fri. 28

Academic Division Meetings, 12:45 p.m.

Faculty Assembly, Meeting Room, 12:45 p.m.

FINAL EXAMS

PLG CERT Grades Due in Self Service by 12:00 p.m.

Graduate Grades Due by 12:00 p.m.

BACCALAUREATE, Our Lady of Mercy Chapel, 5:00 p.m.
GRADUATE RECEPTION, Dining Hall, 6:00 p.m.

GRADUATION (Commencement and EdD/Master Candidate Hooding)
Lied Fitness Center, 7:30 p.m. (location and times subject to change)
CHRISTMAS VACATION FOR STUDENTS BEGINS
Day/Evening Grades Due in Self Service by 5:00 p.m.

CHRISTMAS BREAK, COLLEGE CLOSED

College Offices Open

MASTER OF ARTS IN TEACHING CLASSES BEGIN
PLG CERT_CLASSES BEGIN

Ed.D. CLASSES BEGIN

Faculty In-service/State of the College
Advising/Registration for New Students

DAY and EVENING CLASSES BEGIN

Faculty Committee Meetings, 12:45 p.m.

Last Day for Late Day/Evening Registration Drop/Add
Academic Division Meetings, 12:45 p.m.

Faculty Assembly, Meeting Room, 12:45 p.m.
Early Warning Alerts — deadline for entry is 2/15
Faculty Committee Meetings, 12:45 p.m.
Academic Division Meetings, 12:45 p.m.
Faculty Assembly, Meeting room, 12:45 p.m.

Faculty Committee Meetings, 12:45 p.m.

Mid-Term Week

SPRING BREAK

PLG CERT Mid Term Grades due in Self Service by 5:00 p.m.
Faculty Forum (if needed)

Day/Evening Mid-Term Grades Due in Self Service by 5:00 p.m.
Academic Division Meetings, 12:45 p.m.

Faculty Assembly, 12:45 p.m.

Focused Registration for Fall 2017

Academic Committee Meetings, 12:45 p.m.

5:00 p.m. Last Day to Withdraw from DAY/EVE and Weekend Classes
College closes at 5:00 p.m. for Easter Break—no night classes

Easter Break - NO CLASSES

GOOD FRIDAY, COLLEGE CLOSED

Spirit of Service Day (no day classes held)

Faculty Appreciation Luncheon, Meeting Room 11:30 am

PLG CERT grades due in Self Service by 5:00 p.m.



May 2017:

Mon. 1 Faculty Division Meetings, 12:45 p.m.

Wed. 3 Student Scholars’ Day/Graduate and Faculty Poster Symposium (No Classes)
Mon. 8 Recognition Day

Mon. 15 Faculty Assembly, 12:45 p.m.

Mon. 15— Thu. 18 Final Exam Week

Fri. 19 Graduate Grades Due by 12:00 p.m.

Sat. 20 BACCALAUREATE, Our Lady of Mercy Chapel, 5:00 p.m.

HONORS CONVOCATION, Our Lady of Mercy Chapel, 7:30 p.m.
CERTFICATE CEREMONY, Gross Auditorium, 7:30 p.m.
MASTERS HOODING CEREMONY, Lied Fitness Center, 7:30 p.m.
(times subject to change)

Sun. 21 GRADUATION, Century Link Center, 10:30 a.m.
(times subject to change)

Fri. 26 Day/Evening Grades Due in Self Service by 5:00 p.m.
SUMMER SESSIONS:
May 2017:

Sat. 13 — Sun. 14 PLG CERT CLASSES BEGIN

Fri. 26 Last day to Drop, Add, or Register for Summer Session 1

Sat. 27 Memorial Day Weekend - NO CLASSES

Sun. 28 DOCTOR OF EDUCATION (Ed.D) PROGRAM BEGINS

Mon. 29 MEMORIAL DAY HOLIDAY, COLLEGE CLOSED

Tue. 30 SUMMER SESSION 1 BEGINS (3 week or 9 week classes)

Tue. 30 PRACTICAL NURSING PROGRAM BEGINS
June, 2017:

Mon. 5 Ed.D 2016 RESIDENCY WEEK (June 5-7)

Sun. 11 Ed.D 2017 RESIDENCY WEEK (June 11-15)

Wed. 14 Last day to withdraw “W” from 3-week classes

Fri. 16 Session 1 (3 Week Classes) End

Fri. 16 Last Day to Drop, Add, or Register for Session 2

Mon. 19 Session 2 Begins (June 19 to July 28)

Fri. 23 Session I 3-week Classes Grades due in Self Service by 5:00 p.m.
July, 2017:

Tue. 4 INDEPENDENCE DAY HOLIDAY, COLLEGE CLOSED

Fri. 7 Last day to withdraw “W” from Session 2

Mon. 10 Ed.D 2015 RESIDENCY WEEK (July 10-14)

Fri. 28 Summer Session 1 and 2 End

Fri. 28 Last day to withdraw “W” from PLG CERT Weekend classes
August, 2016:

Fri. 4 Session 1 9-week and Session 2 Grades Due in Self Service by 5:00 p.m.

Fri. 11 PLG CERT Grades Due in Self Service by 5:00 p.m.

PLG CERT 8/27-28, 9/10-11, 9/24-25, 10/8-9, 10/22-23, 11/5-6, 11/19/20, 12/3-4

Meeting Dates 1/14/15, 1/28-29, 2/11-12, 2/25-26, 3/11-12, 3/25-26, 4/8-9, 4/22-23

5/13-14, 6/3-4, 6/17/18, 6/24-25, 7/8-9, 7/22-23, 8/5-6



Introduction

College of Saint Mary (CSM) is a private, comprehensive, Catholic University offering
professional, health care and liberal arts programs. Associate degrees, bachelor degrees
and certificates are offered and there are over 30 undergraduate majors available. CSM is
located in Omaha, Nebraska, a thriving metropolitan area with a culturally diverse regional
population boasting ample opportunities to experience art, theater, music, cultural events,
beautiful botanical gardens and a world-renowned zoo. College of Saint Mary is adjacent to
the University of Nebraska, Omaha and within walking distance to Aksarben Village
(Aksarben is Nebraska spelled backwards) with retail and food shops as well as a park that
has a concert or a crafts show every weekend during warm weather months.

This catalog contains current information regarding College of Saint Mary’s undergraduate
programs, calendar, admission policies, degree requirement, fees and regulations. Students
are ultimately responsible for knowing and observing all regulations contained herein.

Mission

College of Saint Mary is a Catholic University providing access to education for women in an
environment that calls forth potential and fosters leadership. Consistent with the works,
values and aspirations of the Sisters of Mercy, this mission inspires us to:

e Academic excellence, scholarship, and lifelong learning;
e Respect for the dignity of each person;
e Development of mind, body, and spirit; and

¢ Commitment to compassionate service.

College

In keeping with the Catholic principles upon which the College was founded and is operated,
College of Saint Mary does not unlawfully discriminate on the basis of race, color, religion,
disability, age, marital status, or national origin. Although a college for women on the
undergraduate level, College of Saint Mary is in compliance with applicable Federal and
State laws prohibiting sex discrimination. College of Saint Mary is an equal opportunity
employer.

College of Saint Mary has made modifications to its buildings and grounds in order to
provide all of its students, faculty, staff, and visitors with equal access to its programs,
events and facilities. In compliance with Section 504 of the Rehabilitation Act of 1973 and
the Americans with Disabilities Act, the College has taken measures to assure that students
with disabilities have access to its academic programs and to provide them with the
auxiliary aids necessary to help them reach their degree objectives.

For additional information, assistance in accommodating individual needs, or for the lodging
of any complaints or grievances concerning these Federal regulations, contact the ADA
Coordinator, (402) 399-2490.

History

Catherine McAuley founded the Sisters of Mercy in Dublin, Ireland in 1831 to respond to the
desperate poverty of Ireland’s Catholics under the British penal laws. Catherine used her
inheritance to open Baggot Street House, where she and like-minded women instructed
children and taught young women the skills they needed to become independent. They



visited the sick in hospitals and in their homes and became known in Dublin as “The Walking
Nuns.” The community was formally recognized by Rome in 1841, shortly before Catherine
died.

Frances Warde, one of the first women to profess her vows as a Sister of Mercy, came to
the United States in 1843 in response to requests from the bishops to minister to Irish
immigrants. In 1864, Frances sent seven of her Sisters from New Hampshire to Omaha, a
small town on the banks of the Missouri River. The Sisters immediately set about opening a
school, visiting the sick and imprisoned and caring for orphans.

As the Mercy community of Omaha grew, the Sisters continued to dream of the day they
could educate their own Sisters to carry on the work of Catherine McAuley. They wanted a
college where they could provide an education to women desiring to become teachers and
health care providers. Catherine had said, "No work of charity is more productive of the
good of society than the careful instruction of women.”

In 1923, College of Saint Mary opened its doors at 15th and Castelar Streets as a junior
college. In 1955, the College moved to its present campus and became a four-year college.
The first baccalaureate degrees were granted in 1956. Master’'s programs began in 2005
and doctoral programs were added in 2007.

Today, College of Saint Mary is operated by an independent board of
directors inclusive of the Sisters of Mercy. The founding beliefs established by the Sisters
of Mercy still guide CSM and were reaffirmed in 2004 by the formal affiliation of CSM with
the Conference for Mercy Higher Education (CMHE). CMHE is comprised of the eighteen
colleges/universities in the U.S. founded by the Sisters of Mercy.

Campus

Situated at 72nd Street and Mercy Road, just minutes north of Interstate 80 and 15 minutes
southwest of downtown Omaha, College of Saint Mary’s campus has been called a “park
within the city.” The campus is completely wireless and accessible. Walsh Hall, named
after Sr. Constance Walsh, RSM, the first dean of College of Saint Mary, houses the
administrative offices, classrooms, Our Lady of Mercy Chapel, Hillmer Art Gallery and faculty
offices. Physician assistant, nursing and occupational therapy laboratories are located on
the ground floor and computer laboratories are located on the second floor.

Walsh Hall includes computer labs, administrative offices, faculty offices and classrooms.
Walsh is connected to Mercy Hall by a skywalk. Mercy Hall houses the dining room,
Enrollment Services offices, the Campus Store, and Warde Conference Center.

Hill Macaluso Hall provides classrooms, laboratories (including a cadaver lab), and offices for
science, mathematics and physician assistant program faculty. The adjacent Daniel and
Louise Gross Conference Center seats 250.

Hixson-Lied Commons, named after Christina Hixson, the sole trustee of The Lied
Foundation Trust, houses the library, a one-stop shop Achievement Center for academic
support, tutoring and a coffee shop.

Also situated on campus are four residence halls: Lozier Tower, Gallagher, and McAuley for
single students, and Madonna Hall for single student mothers and their children. Each
residence hall provides spacious rooms with wireless and network capability, lounges, and
workrooms.
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The Lied Fitness Center includes a gymnasium, an elevated walking track, a weight and
exercise room, a training room, tennis courts, a classroom/aerobics room and a six-lane,
25-yard swimming pool. The Center is used for physical education classes, intercollegiate
and intramural sports and leisure and fitness activities for students, faculty and staff.
Nearby Heritage Park includes softball and soccer fields.

The Connie Spellman Early Childhood Education Center, on the south side of the campus,
provides early childhood development opportunities for 120 children from infancy through
kindergarten. The Center provides a laboratory for CSM’s early childhood education major
and for students studying child development in psychology, nursing, and education.

Declaration of Open Discourse
In the spirit of intellectual inquiry, College of Saint Mary is committed to the exchange of
diverse ideas and viewpoints. In this environment, honest discourse is valued; demeaning
remarks are not tolerated. Each member of the campus community is encouraged to:

e Recognize the basis of her or his own assumptions and perspectives,

e Acknowledge the assumptions and perspectives of others, and

e Promote understanding and respectful dissent.

Leadership Qualities
CSM has identified six key leadership skills and qualities that students should develop.

Becoming "self-aware and confident” includes developing self-knowledge, understanding
one’s own strengths and weaknesses, and embracing those strengths and weaknesses in
order to live authentic and balanced personal and professional lives.

Becoming "values-driven” means developing a high level of integrity and honesty, operating
from a set of core values that honors the dignity of each individual.

Becoming a "good effective communicator” means being able to communicate effectively,
both verbally and nonverbally, at all levels (including interpersonal and group contexts) to
build professional networking and presentation skills.

Becoming “other-oriented” includes developing an understanding of and respect for diverse
populations and learning the value individuals can offer to achieve a common goal while
respecting differences.

Becoming “action-oriented” includes being assertive, taking initiative, asking for both wants
and needs, taking the lead in tasks, and being willing to take risks when appropriate.

Becoming a “strategic thinker” starts with acquiring a solid base of expertise, learning to be
methodical and organized in gathering and processing new information, as well as
developing the skills to facilitate group problem-solving and decision-making processes.

Becoming a “visionary” means being able to see long-range opportunities for themselves,
their peers, and the groups, organizations, and communities in which they are involved.
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Accreditation and Memberships

Accrediting Agency

Contact Information

College of Saint Mary

Higher Learning Commission

230 North LaSalle Street,
Suite 7-500

Chicago, IL 60604-1413
800-621-7440

Education Program

Nebraska Department of
Education (NDE)

301 Centennial Mall South
Lincoln, NE 68509
402-471-2295

Occupation Therapy
Program

Accreditation Council

for Occupational Therapy
Education (ACOTE) of the
American Occupational
Therapy Association (AOTA),

4720 Montgomery Lane
Suite 200

Bethesda, MD 20814-3449
800-729-2682

Nursing Programs

Accreditation Commission for
Education in Nursing (ACEN)

Nebraska State Board of
Nursing

3343 Peachtree Road NE
Suite 850

Atlanta, GA 30326
404-975-5000
WWW.acenursing.org

301 Centennial Mall South
Lincoln, NE 68509
402-471-3121

Nursing Program
(PN)

Nebraska State Board of
Nursing

301 Centennial Mall South
Lincoln, NE 68509
402-471-3121

Legal Studies
Program

American Bar Association

Standing Committee on
Paralegals

321 N. Clark Street, 19t Floor
Chicago, IL 60654-7598
312-988-5618

Physician Assistant
Studies Program

Accreditation Review
Commission on Education for
the Physician Assistant, Inc.
(ARC-PA)

12000 Findley Road, Suite 150

Johns Creek, GA 30097
770-476-1224

The College holds memberships in the National Coalition of Women's Colleges, Mercy
Conference for Higher Education, Association of Catholic Colleges and Universities, Council
for Independent Colleges, American Association of Colleges for Teacher Education, Nebraska
Council on Teacher Education, Association of Independent Colleges and Universities of
Nebraska, Nebraska Independent College Foundation, and the National Catholic Education

Association.
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Academic Support Services

Computer Labs

Computer labs, located on the second floor of the east wing of Walsh Hall, are open to all
students when the labs are not reserved for class or testing time. Institutional Technology
staff and student workers provide assistance to students should they have any questions.
There are three instructional labs as well as a general use lab. The Computer lab hours can
be found on the IT website at https://my.csm.edu/Services/Technology

Online Learning Management System

Canvas Learning Management System (LMS) is utilized for all courses. Canvas allows our
instructors to take a creative and student-focused approach to their instruction through the
use of discussion boards, drop boxes, integrated content, online rubrics, and electronic
grading. Students requiring assistance with Canvas should visit my.csm.edu or Email
PCHELP@csm.edu.

myCSM Portal

myCSM offers all community members a personalized web interface for viewing
announcements and events as well as personal document storage and collaboration spaces.
The myCSM portal also contains information on all CSM divisions and departments, forms,
links to information, documentation and training guides. Students should use their CSM
network login to access the portal. Students requiring assistance with myCSM are
encouraged to visit my.csm.edu or Email PCHELP@csm.edu.

Tegrity Lecture Capture System

Tegrity lecture capture service allows instructors to automatically capture, store, and index
classes for later review by students online, or on mobile devices. When reviewing content,
students can bookmark and make notes within a record for future use. Students requiring
assistance with Tegrity are encouraged to visit my.csm.edu or Email PCHELP@csm.edu.

Wireless

The CSM campus wireless network service provides laptop and mobile device users with fast
and convenient access to the Internet, CSM email and other web-based services, including
myCSM. The wireless network is available in CSM buildings, classrooms and public spaces
including the plaza and many other outdoor areas. Students requiring assistance with the
wireless network are encouraged to visit my.csm.edu or Email PCHELP@csm.edu.

Library

The College of Saint Mary Library provides instruction, reference service, a collection of print
and electronic resources, and experienced staff to assist members of the CSM community in
their study, research, and teaching. Conveniently located in the Hixson-Lied Commons, the
Library is open seven days a week while classes are in session, with adjusted hours during
midterm and final exams and holiday breaks.

The Library offers four study rooms which can be reserved for group or private study.
Resources include scanners, a copier, a printer, and twenty computer workstations loaded
with the Microsoft Office Suite. Wireless internet access is available throughout the building.
Laptop computers, digital video cameras, voice recorders, and other types of electronic
equipment are available for checkout.

The collection includes a variety of print and electronic resources: books, journals, and
databases covering all subjects taught at CSM. Databases and electronic journals are
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accessible to members of the CSM community both on and off site. The Library shares its
online catalog with other colleges and universities in eastern Nebraska. CSM students and
faculty may borrow materials from these libraries on presentation of a CSM ID card.

Librarians are available to provide specialized reference and instruction to both individuals
and classes. Reference questions can be submitted either in person, by e-mail, telephone,
and via the Ask a Librarian link on the Library web page. Interlibrary loan services are
available to all registered users at no extra charge.
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Admissions

Admissions Policy

Candidates for admission are considered on an individual basis. Candidates may gain
admission to the College or a specific academic program as a high school student, transfer
student, returning student or international student.

Each applicant’s record is considered in its entirety. Official transcripts from high school,
official ACT or SAT scores, and official transcript(s) from each college and university
attended are required. Final selection of applicants to be admitted shall be made by the
college, which reserves the right to deny admission to any applicant for any lawful reason.
Qualified students are admitted in compliance with federal and state non-discrimination
laws.

College Admissions Criteria

Applicants for admission are evaluated on the basis of the following criteria to gain full
admission. Applicants who do not meet the following criteria and show potential for success
may be reviewed for conditional admission.

1. High school record of cumulative GPA of 2.0 on a 4.0 scale. An applicant for a
degree program must have graduated or will have graduated with 16 high school
units from an accredited high school. The college preparatory program is strongly
recommended to high school students. Ordinarily this program includes four
years of English and two years of social studies, science and mathematics.

2. ACT composite score of 18 or above or SAT 860-890 (Critical Reading + Math) or
above. Applicants who have received a high school diploma more than five years
prior to application to College of Saint Mary or transfer students with at least 12
semester credits are not required to take the ACT or SAT.

3. College/university record of cumulative GPA of 2.0 on a 4.0 scale, if applicable.

Admissions to Specific Academic Programs
Specific academic programs require the following additional criteria and/or prerequisites:

Biology: Students found deficient in the following prerequisites will be allowed to enter the
program but need to be aware that it may take them longer than 4 years to correct their
deficiencies and complete the biology degree.

1. Completing at least one year of high school biology and at least two years of
college preparatory mathematics with grades of C (2.0) or better.

2. Placement into Math and English courses at collegiate level (not developmental
courses) by examination or transfer of classes.

3. The following criteria are also recommended:
a. High school GPA of at least B (3.0).
b. ACT composite of 22 or critical reading and math SAT of 1030.

Human Biology: To begin the Human Biology program students must meet the
prerequisites for the following courses (by placement or past coursework).

MTH 114 College Algebra

ENG 101 English Composition
BIO 110 General Cellular Biology
CHM 110 General Chemistry
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Chemistry: A student admitted to the college who meets the following prerequisites may
be directly admitted as a chemistry major:

1. Completion of at least one year of high school chemistry and at least two years of
college preparatory mathematics with grades of C (2.0) or better.

2. Math and English: Exemption by ACT scores (19 for Math and 21 for English),
transfer of English Composition or Intermediate Algebra or successful completion
of both the CSM mathematics and English competency examinations.

3. Two of the three following criteria must be met:

- High school GPA of at least 3.0 (B).
- ACT composite of 22 or critical reading and math SAT of 1030.
. High school rank in the upper one-third of the graduating class.

Bachelor of Science in Nursing (BSNG):

BSNG Three-Year Track for high school applicants

1. High school graduate with cumulative GPA of at least 3.0 (B) on a 4.0 scale.

2. ACT composite score of 23 or above.

3. Complete minimum of one semester each of high school physical science and
chemistry.

BSNG Four-Year Track for high school applicants

1. High school graduate with cumulative GPA of at least 2.75 (C+).

2. ACT composite score of 21 or above.

3. Complete minimum of one semester each of high school physical science and
chemistry.

BSNG Applicant with College Transfer Credit

1. Cumulative GPA of at least 2.75.

2. Completion of at least 12 semester hours, not to include developmental courses,
with satisfactory completion of at least two CSM nursing program required
sciences OR satisfactory completion of at least 21 CSM nursing program required
credits.

Licensed Practical Nurse to BSNG Applicant:

1. Graduate of a Practical Nursing Program with a GPA of 2.75.

2. Current unencumbered LPN license.

3. Successful completion of NUR 100: Introduction to Nursing Challenge Exam.

Occupational Therapy:

First-time/Full-time Freshman (High School Seniors)

1. High school cumulative GPA: 3.0 or above.

2. Minimum composite ACT score of 21.

3. Math and English: Exemption from beginning ENG 099 and beginning MTH 098
by ACT scores (19 for Math and 21 for English), transfer of English Composition
or Intermediate Algebra or successful completion of both the CSM mathematics
and English competency examinations.

4.  Ability to comply with the CSM OT Program Functional Expectations (found in
the OT Student Manual).
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Transfer Student/Current CSM Student

1. Cumulative GPA: 3.0 or above with a minimum grade of C.

2. Completion of at least 12 credits of general education courses. Developmental
courses cannot be counted towards fulfillment of this 12 hour requirement.

3. Math and English: Exemption from beginning ENG 099 and beginning MTH 098 by
ACT scores (19 for Math and 21 for English), transfer of English Composition or
Intermediate Algebra or successful completion of both the CSM mathematics and
English competency examinations.

4. Ability to comply with the CSM OT Program Functional Expectations (found in the
OT Student Manual).

Pre-Physician Assistant Status Admission Requirements:

Admission for pre-PA status will occur through a rolling admissions process. If minimum
requirements are met, the PAS Admissions and Progression Committee will review the
application and decide if an interview will be offered to the applicant. Due to the competitive
nature of the MSPAS program, meeting minimum requirements does not ensure an
invitation for an interview or acceptance as a pre-PA status student. Following the interview,
the Admissions and Progression Committee will make a recommendation to the PAS
Program Director, who determines acceptance as a pre-PA status student. Applicants will be
notified of the decision via letter. See the Graduate Academic Catalog for information on
admission to the Master of Science in Physician Assistant Studies program. College of Saint
Mary does not offer advanced placement for the MSPAS program.

First-time / Full-time Freshman (High School Seniors)
ACT = 24 or SAT = 1100 combined
High school cumulative GPA: 3.0 or above
Ready to enter Math 114 (College Algebra) or higher
Ready to begin General Chemistry (CHM 110)
Personal statement essay discussing why you want to become a Physician
Assistant
e Participation in high school extra- and co-curricular activities, medical
experiences, and/or clinical experiences
Names and contact information for three references
Ability to comply with the CSM PA Program Technical Standards.

Transfer or Current CSM Student Admission
e Minimum cumulative GPA of 3.0 (12 or more credits) or minimum GPA of 3.0 in
PAS prerequisite classes (see Graduate Academic Catalog) after a minimum of 25
prerequisite semester credits have been completed
Ready to enter Math 114 (College Algebra) or higher;
Ready to begin or have completed General Chemistry (CHM 110);
Names and contact information for three references
Personal statement essay discussing why you want to become a Physician
Assistant
e Participation in extra-and-co-curricular activities, medical experiences, and/or
clinical experiences
e Ability to comply with the CSM PA Program Technical Standards.
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General College Admissions Policies

Conditional Admissions

Applicants who do not meet the criteria for full admission and show potential for success
may be reviewed for conditional admission to the college. A representative from Enrollment
Services will contact the applicant for an interview and/or essay to learn more about the
applicant’s’ potential for success. If a student with an ACT score below 18 is admitted, it will
always be on a “conditional” basis. Applicants with an ACT score of 16 or 17 and meeting
all other enrollment criteria will be reviewed by the Admissions Committee and may be
allowed to enroll conditionally. Applicants without an ACT or SAT score available will be
required to take one of the standardized aptitude tests, at their own expense. This will not
apply to transfer students who transfer in more than 12 credits. All other cases will be
reviewed by the Vice President for Academic Affairs and the College Admissions Committee.

Students who have successfully completed the General Education Development Test (GED)
and have not accumulated at least 12 collegiate level semester hours credit at a regionally
accredited institution with a 2.0 GPA or better may be admitted conditionally.

Application Materials
To be reviewed for admission the following application materials are required:
e Application for admission.
¢ Non-refundable application charge.
e Official high school transcript and ACT or SAT scores. NOTE: ACT and/or SAT scores
should be sent directly from ACT or SAT (http://www.actstudent.org/scores/).
College of Saint Mary's ACT code is 2440 and the SAT code is 6106.
e Official transcript(s) from college/university attended if applicable.

Home School Candidates

In Nebraska, "home schools" are referred to as exempt schools and are considered non-
approved or non-accredited schools. Home school applicants residing outside of Nebraska
will be required to submit exempt status notice based on their State laws regarding home
school.

Applicants educated in a home school setting will be reviewed academically based on the
Admissions Criteria to the College or Admissions to Specific Academic Programs based on
program of interest. Applicants who do not meet the Admissions Criteria and show potential
for success may be reviewed for conditional admission.

Home school applicants are required to submit:
e Home school educational transcript
o Official ACT/SAT scores
e Official transcript(s) from college/university attended if applicable
e Exempt status notice

The College reserves the right to withdraw its offer of acceptance under the following
conditions:
1. A high school student fails to graduate.
2. A final transcript from a student attending another college is at or below the
standard for academic dismissal at College of Saint Mary.
3. There is falsified information on any credentials submitted.
4. The student otherwise fails to comply with the admission policies and regulations
of the College.
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Transfer of Credits
Transfer credits are evaluated on the basis of the following:
1. The accreditation of the institution from which the student transfers.
2. The comparability in nature, content and level of credit earned to that offered
by College of Saint Mary.
3. The appropriateness of the credit earned in relation to credit offered by
College of Saint Mary and the student’s educational goals.
4. The age of the credits, depending on the major.

The College does not accept grades below C (2.0) for transfer or credits for
remedial/developmental courses. Transfer credits are shown in semester credits on the CSM
transcript but are not included in the grade point average calculation. Credit will not be
given for duplication of courses. Students enrolling in a bachelor or associate degree
program must complete 36 of their last 45 hours at College of Saint Mary. Students who
study abroad may request special consideration from the Vice President for Academic Affairs
if an exception is needed.

Transfer students are required to take a minimum of 12 credit hours of their major courses
at College of Saint Mary. Individual programs may require a higher number of College of
Saint Mary credit hours in the major field. It is the student’s responsibility to contact the
program director for specific program requirements. A maximum of the equivalent of 64
semester hours of transfer credit from accredited community colleges will be accepted
toward the 128 hours required for a College of Saint Mary bachelor's degree. Specific
program requirements may differ.

The College maintains articulation agreements with several area community colleges. These
agreements enable a community college student to plan ahead for transfer to College of
Saint Mary. Curricula designed in a specific articulation agreement take precedence over all
other program requirements.

Articulation agreements are available on the CSM website: College of Saint Mary

Applicants for Part-time (fewer than 12 hours) Enroliment
Degree-Seeking: A student who wishes to enroll as a degree-seeking student on a part-time
basis or for teacher certification must submit:

e Proper credentials as listed for first-year or transfer students.

Non-Degree-Seeking: A student who wishes to enroll for classes but does not plan to earn a
degree need only register for classes at the beginning of each semester. Please contact the
Registrar’s Office to register. Note: A non-degree-seeking student must submit proper
credentials before degree-seeking status can be granted. Non-degree-seeking students will
not be assigned an academic advisor. Non-degree-seeking students are not eligible to apply
for federal financial aid.

International Students
College of Saint Mary welcomes and is authorized under federal law to enroll non-immigrant
students from outside the United States. Persons on or seeking an F Visa (Academic
Student) are required to submit the following:
e International student application form.
e Non-refundable application charge.
e Complete certified copies of records from all secondary schools, colleges and
universities attended. These records must be translated into English by a recognized
evaluation service. A general report is acceptable for proof of education equivalent
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to a U.S. high school diploma. Comprehensive course-by-course official evaluation of
education records required for postsecondary courses.

e Certificate of Financial Responsibility (to be sent directly to the College from the
applicant’s bank). Thel-134, Affidavit of Support must be submitted for visa
applicants that have sponsorship. The Affidavit of Support is available at
WWW.USCis.govV.

e Student must meet the following language requirements: a score of 80 on the TOEFL
iBT (internet-based test) or a score of 4 or above on the Test of Written English
(TWE), or completion of Level 9 at an ESL Language Center.

CSM English placement test or transfer of English Composition with a “"C” or better.

e After receiving the I-20, international students must pay the Student and Exchange
Visitor Information System (SEVIS) charge (Form I-901). This must be submitted
before going to the U.S. Embassy or consulate for visa interview.

NOTE: International students are urged to apply for admission six months to a year before
they plan to attend.

It is especially critical that international students have access to health care services in the
United States, since it may be impossible for an international student to travel to her home
country in the event of a health emergency due to illness or accident. Accordingly, the
College requires that all international students be covered by a health insurance plan that
will pay for health care services rendered by health providers in the United States, as well
as covering repatriation of remains back to the international student’s home country in case
of death. International students may meet this requirement by:

e Providing the College a certificate of insurance coverage evidencing coverage for
health care services rendered in the United States. Such certificate shall be a
condition of admission to the College. The certificate must identify the duration of
the insurance coverage (e.g. beginning and ending dates of coverage). If coverage
expires while the student is attending the College, a new certificate of insurance
must be provided in the same manner to the Student Development Office, or the
student will not be allowed to register for classes in subsequent semesters.

e Companies who provide this type of insurance include:

o International Student Insurance - www.internationalstudentinsurance.com
or 877-758-4391
o HTH Worldwide - www.hthstudents.com (Plan name: Global Student USA)
ISO - www.isoa.org
o IMG - www.imglobal.com

o

When to Apply — Rolling Admissions

Any student who wants to apply for admission may do so as early as one year prior to
entrance. Notification of admission status will generally be made within two weeks, but the
College reserves the right to take longer if needed. If applying for financial aid, a student’s
application file must be completed before financial aid may be awarded.

Early application is recommended since some programs can accommodate only a specified
number of students. Applicants are considered in the order in which the application and all
other materials are received.

Students are admitted for enrollment in fall, spring and summer sessions.
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Tuition Deposit Requirement:

Every new student is required to submit a $150 tuition deposit as an advanced payment on
tuition charges. The tuition deposit must be paid prior to registration for classes. College of
Saint Mary encourages students to deposit only when they are fully committed to attend
CSM. Therefore, CSM strongly discourages students from double-depositing (the practice of
remitting deposits to multiple institutions) or depositing prior to full commitment.

Tuition Deposit Refunds:

Applicants who pay a tuition deposit for the Summer or Fall semester may request a refund
through May 1 and for the Spring semester through November 1. Students must request
a refund in writing prior to the deadline in order to get a full refund. Requests made after
the May 1t or November 15t deadline will not be considered.

College Courses for High School Students

College of Saint Mary offers two means for high school students to earn college credit while
still enrolled in high school. The first option is through a Dual Credit program in which
students take a course for dual credit (both high school and college credit). In most cases
dual credit courses are taught at a regional high school. The second option is through the
Early College Start program in which high school students register for regular college
courses taught on the CSM campus.

Dual Credit and Early College Start Programs

Dual credit courses offered to high school students are delivered at a collegiate level by
their high school teacher. All syllabi, course outcomes and assessments are comparable to
similar courses offered on the CSM campus. All courses offered for dual credit will be
courses already offered at CSM or acceptable experimental courses as judged by the
program faculty and approved by the Vice President for Academic Affairs.

Because College of Saint Mary is a Catholic college dedicated to the education of women in
an environment that calls forth potential and fosters leadership, it offers undergraduate
students a unique chance to learn and grow in a women's environment. Thus,
undergraduate early college start courses taught exclusively or primarily on the CSM
campus must enroll women students only. Dual credit courses taught at regional high
schools may enroll both women and men. Tuition for dual credit or early college start
courses is due on or before the first day of the class meeting. The refund and drop/add
policies are the same as the college policy.

Application for Dual Credit: High school students who wish to take a dual credit course
work with their high school teacher to complete the application process. To be eligible to
take a dual credit course, students must be at least 16 years of age and have a minimum
3.0 cumulative GPA as documented by an appropriate high school administrator.

Application for Early College Start: High school students who wish to take an early
college start course must contact the Office of the Registrar to complete an information
sheet and a registration form. The phone contact is 402-399-2443.

Former Students
Former students (who have not been registered at College of Saint Mary during the previous
semester) must submit:
e An application for re-admission, unless they have been granted an approved leave of
absence. Information regarding leaves of absence may be found in the Academic
Regulations section of this catalog.
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e If the applicant attended another college or university since last attending College of
Saint Mary, an official transcript.
Students academically dismissed from College of Saint Mary must participate in an interview
with the Vice President for Academic Affairs (VPAA) and submit an essay outlining what
changes have been made to increase academic success. The VPAA makes the final
determination for re-admittance after a thorough review of all information. An application
fee is not required for re-admission.

A student who is re-admitted to the College after having not been enrolled for two
semesters or more will be subject to the degree requirements in effect at the time of re-
admission.

Readmission - Military Service

College of Saint Mary will readmit students who leave in order to perform military service
with the same academic status as when the student left, as long as the absence is less than
5 years. Students should submit an Intent to Reenroll Form before they leave for military
service. Students should contact Enrollment Services to initiate the readmission process
and should identify themselves as returning from military service. They will be readmitted
under the same academic catalog requirements for their program as when they were called
to military service.

Matriculation Date

The matriculation date is the desired initial enrollment date. Students indicate on the
application their intended start date. If a student wishes to defer the matriculation date,
notice is required to Enrollment Services. Students may defer their application two start
dates prior to submitting a new application for admission.

Retention of Records

In compliance with federal regulations the following retention of records is required one year
for received application materials; and-three years for students who apply for admission and
do not matriculate.
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Financial Aid

College of Saint Mary offers a variety of student financial aid options. Scholarships, grants,
loans, and work study are available individually or in combination to assist with the cost of
attending College of Saint Mary.

CSM participates in the Department of Education’s Campus-Based Programs, which include
Federal Supplemental Educational Opportunity Grant (FSEOG) Program, Federal Work-Study
(FWS) Program, and Federal Perkins Loan Program. Because these funds are limited, the
earlier an eligible student applies, the more likely she is to receive available campus-based
aid.

Students who receive outside scholarships, vocational rehabilitation, or any other outside
assistance should inform the Financial Aid Office as early as possible, as these funds will be
considered in the awarding process. In no case may a student’s total aid award exceed the
total cost of attendance.

Students must apply and be accepted for admission to a degree or certificate program at
College of Saint Mary to be considered for financial aid. Students who are interested in
applying for financial aid must complete a FAFSA (Free Application for Federal Student Aid)
each year so that financial need may be reviewed annually. Include our school code:
002540 on your FAFSA so that the information will be sent to our financial aid office.

Types of Financial Assistance

CSM Institutional Scholarships and Grants: Qualified full-time students may be eligible
to receive College of Saint Mary scholarships. Academic merit scholarships and grants are
awarded automatically to eligible students upon acceptance to the College. Financial need-
based grants are awarded automatically to eligible students upon receipt of the FAFSA. CSM
welcomes transfer students and offers competitive transfer scholarships and grants which
are also based on academic merit and financial need. One-half of a scholarship and/or grant
is applied to the fall semester and one-half to the spring semester. Institutional scholarships
and grants are not available for the summer term. Institutional scholarship and grant funds
are not available for students receiving discounted tuition or students enrolled in a masters
or doctorate program.

Residence Hall Scholarships: All students receiving an academic merit scholarship who
live on campus in the residence halls will receive either a $3000 Residence Hall Scholarship
or merit scholarship which includes an amount for living on campus. Merit scholarships
which include an amount for living on campus are indicated as “resident” awards on the
financial aid award letter. Students moving off campus will have their resident scholarship
reduced.

Athletic Scholarships: Students with athletic ability in basketball, cross-country, soccer,
softball, swimming, tennis, golf, or volleyball may receive athletic scholarships. These
scholarships are based on both athletic talent and the teams’ need and are awarded on an
annual basis. One-half of a scholarship is applied to the fall semester and one-half to the
spring semester. Athletic scholarships are not available for the summer semester or for
students receiving a reduced-rate of tuition.

The Federal Pell Grant is awarded according to rules set by the U.S. Congress and

eligibility is based on the student’'s FAFSA information. If a student is eligible, CSM will
award the student her Federal Pell Grant.
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Federal TEACH (Teacher Education Assistance for College and Higher Education)
Grant is awarded to undergraduate juniors, seniors, and graduate students based on their
program of study verified by the CSM Teacher Education Department. Eligible students must
be completing coursework as necessary to begin a career in teaching, and agree to serve for
at least four years as a full-time, highly qualified teacher in a high-need subject area at a
low-income school. Recipients must maintain a 3.25 cumulative GPA. TEACH Grant funds
are converted to a Direct Unsubsidized Loan if requirements described in the Agreement to
Serve are not fulfilled.

Federal Supplemental Educational Opportunity Grant (FSEOG) is awarded to students
based on need and who are eligible for the Federal Pell Grant and are paying the regular
full-time tuition package rate. Funds are limited.

The Nebraska Opportunity Grant (NOG) is awarded to students based on need and who
are eligible for the Federal Pell Grant and are paying the regular full-time tuition package
rate. The student must be enrolled full time and be a resident of Nebraska. Funds are
limited.

Federal Work-Study Program gives students the opportunity to earn money working on
campus. Federal Work Study is awarded to students based on financial need and who are
paying the regular full-time tuition package rate. Funds are limited.

Federal Perkins Loan is awarded to students paying the full-time package rate of tuition
with priority given to those with the highest financial need meeting the FAFSA priority filing
date. The Federal Perkins Loan program ends September 30, 2017. No additional Perkins
loans will be available after that time. Perkins loans have a 5% fixed interest rate and are
funded by the Federal government. No interest is charged or repayment required until nine
months after the student drops below half-time enrollment. Funds are limited.

Federal Direct Loans are long-term, low-interest loans that students may borrow to help
pay for educational expenses. A student must be enrolled in at least six credit hours per
semester to borrow a Federal Direct Loan. These loans are not credit based and must be
repaid. There are two types of Federal Direct Loans:
eFederal Direct Subsidized Loans are awarded to students based on financial
need. The Federal government pays the accrued interest while the student is
in school.
eFederal Direct Unsubsidized Loans are not need based. Interest accrues on this
loan immediately and students are encouraged to make the interest
payments while in school.

Federal Direct Parent PLUS loans are fixed-rate, low-interest loans, which parents may
borrow to help pay for the educational expenses of their dependent students. These credit-
based loans are not based on financial need. Repayment begins 60 days after the loan is
fully disbursed, but a parent borrower may contact the lender to request deferment while
the student is enrolled at least half time.

Federal Direct Graduate PLUS loans are fixed-rate, low-interest loans which graduate
students may borrow to help pay for educational expenses. These credit-based loans are not
based on financial need. Interest accrues while the student is in school, but repayment is
deferred until six months after the student drops below half-time enrollment.
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Nursing Loans are available to CSM nursing students. Loans are awarded to qualified full-
time students who have financial need and are paying the regular full-time tuition package
rate. Nursing loans have a 5% fixed interest rate; interest does not accrue while the student
is enrolled at least half time. Repayment and interest begin nine months after the student
drops below half-time enrollment. Funds are limited.

Alternative Loans are credit-based loans that students may apply for from private lenders.
Loan terms are set by the individual lenders and a cosigner may be required. Repayment
may be deferred while the student is in school, but interest accrues. Loan amount borrowed
is limited to the student’s cost of attendance minus other financial aid received.

Veterans’ Benefits: College of Saint Mary is approved for the training of veterans and
their dependents. For more detailed information about this program, visit www.gibill.va.gov.
Any student who is eligible for financial assistance from the Department of Veterans Affairs
should contact the Registrar’s Office.

ROTC: Reserve officer training scholarships are available through the Army, Air Force, and
Navy. Military scholarship recipients will have a service obligation in either the reserves or
active duty after graduating from college. For further information about these programs,
students should contact a local U.S. armed forces recruiter.

Vocational rehabilitation programs: The Department of Education’s Rehabilitation
Services Administration provides grants to state vocational rehabilitation agencies to help
individuals with a disability obtain employment and live more independently. State
vocational rehabilitation agencies are listed in the state government section of the telephone
book.

AmeriCorps, a program of national and community service, provides funding for education.
Individuals may work before, during, or after their postsecondary education and can use
funds either to pay current or future education expenses or to repay federal student loans.
Participants must be at least 17 and be United States citizens, nationals, or lawful
permanent residents. For more information, go to www.americorps.org.

Job Training: The U.S. Department of Labor administers the Workforce Investment Act
(WIA) through the individual states. Participants have access to preparation for
postsecondary education and/or job training. For a list of state WIA contacts or for general
information, visit www.doleta.gov/usworkforce.

Health Professions: The U.S. Department of Health and Human Services (HHS)
administers several programs for undergraduate students. For more information on
financial aid programs administered by HHS, visit www.bhpr.hrsa.gov/dsa.

Renewal of Aid

Students should renew their FAFSA online each year after January 1 at www.fafsa.gov.
Priority will be given to those who submit their application by March 15. CSM’s school code
is 002540. Financial aid awards are based on anticipated hours of enrollment. Financial Aid
will renew institutional scholarships for students maintaining the required GPA and the
regular full-time tuition rate. After the first week of classes each semester, enroliment
status is verified and adjustments are made accordingly.

Satisfactory Academic Progress Requirements
To maintain eligibility for all types of financial aid, satisfactory progress toward completion
of a degree must be maintained on qualitative and pace standards while students attend
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College of Saint Mary. Satisfactory Academic Progress (SAP) review is completed annually at
the end of spring term and/or at the end of summer term, if the student receives financial
aid for summer enrollment. SAP requirements for financial aid recipients are defined below.

Qualitative standard

Degree or certificate-seeking students must maintain a cumulative grade point average
(GPA) of at least 2.0 at the end of each SAP review period. Repeated coursework is
allowed, according to the CSM Academic Catalog, for C, D, and F grades. The highest CSM
grade earned will be used by the Registrar’s Office to calculate cumulative GPA.

Pace standards
Degree or certificate-seeking students must successfully complete at least 67% of the
cumulative credit hours attempted at the end of each SAP review period.

e To earn hours at CSM, one must receive a grade of A, B, C, D, P, or SA. All other
grades do not earn hours.

e C(Classes from which a student withdraws after the drop/add period count as
attempted but not earned hours. Withdrawing from classes after the drop/add
period will negatively affect students’ ability to satisfy the hours earned standard.

e Accepted transfer credits count as both attempted and earned hours.

e For repeated coursework taken at CSM, both the repeated and the original
attempt count as attempted credit hours, while only successfully completed
courses will count as completed.

¢ Classes with an “Incomplete” grade will count as attempted but not earned hours
until the grade is confirmed and then will count as attempted and earned hours,
if a passing grade is earned.

Students may not exceed 150% of the program requirements measured in credit hours
attempted. For example:
e Students working toward a Bachelor degree requiring 128 credit hours may not
exceed 192 attempted credit hours.
e Students working toward an Associate Degree requiring 64 credit hours may not
exceed 96 attempted credit hours.
e Students working toward a Certificate requiring 44 credit hours may not exceed
66 attempted credit hours.

Financial Aid Ineligibility

Students not maintaining satisfactory progress according to Qualitative and/or Pace
Standards at the time of SAP review are no longer eligible to receive any federal, state, or
institutional financial aid. While ineligible, a student will need to make other payment
arrangements for any CSM credits.

Financial Aid Appeals & Financial Aid Probation

Students who are ineligible may appeal to request a Financial Aid Probation semester or
term. Financial Aid Appeals include a written request detailing the extenuating
circumstances which led to failure to meet SAP, documentation of these circumstances, a
graduation plan, and an explanation of what has changed to allow the student to meet SAP
in the future. The request for Financial Aid Probation will be reviewed and a written
response will be provided to the student. Extenuating circumstances may include, but are
not limited to, serious illness or injury, death in the immediate family, or other special
circumstances beyond the student’s control. For students on Financial Aid Probation, SAP
will be evaluated at the end of each semester or term according to the terms of their
Financial Aid Probation. Failure to meet SAP requirements set forth by their Financial Aid
Probation will result in financial aid ineligibility.
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Financial Aid Reinstatement

Students who are ineligible or have been granted a Financial Aid Probation term may
reestablish eligibility by taking CSM classes which bring the cumulative GPA back to 2.0 or
above and successfully complete 67% of credit hours attempted. A student may request in
writing that financial aid eligibility be reinstated. If financial aid ineligibility is due to
reaching the maximum time frame of 150%, financial aid eligibility cannot be reinstated
without an approved appeal. Reinstatement establishes eligibility for federal and state
financial aid. Institutional aid will be reinstated at the minimum academic scholarship
amount.

Mid-Year Grade Review

The Financial Aid Office reviews academic records at the end of each semester or term that
a student receives financial aid. Students with a cumulative GPA below 2.0 and/or have not
completed 67% of the cumulative credit hours attempted at CSM will be notified that they
are in danger of becoming ineligible for financial aid at the subsequent SAP review.
Academic records are not reviewed mid-year relating to the maximum time frame of 150%
of the program requirements.

Students who have questions about the satisfactory academic progress policy for financial
aid recipients or any of the procedures may contact Financial Aid at (402) 399-2362 or
finaid@csm.edu.

Disbursement of Aid
For all types of financial aid, including all types of federal, state, and institutional grants and
loans, disbursement begins the business day after the last day to add or drop classes with a
100% tuition refund each semester. For summer term, this date is the business day after
the last day to add or drop classes with a 100% refund for the last session a student is
enrolled in for summer.

Disbursement dates are coordinated with the Student Accounts Office in order to facilitate
issuing refund checks within the 14 days required for a Title IV credit balance.

Students are eligible to have their financial aid disbursed only if all the following are true:
¢All required financial aid documents are submitted and reviewed by the Financial Aid
Office (see note below)
eEnrolled in an eligible degree or certificate seeking program
eEnrolled in the same number of credits on which their financial aid eligibility is based
Note: If documents required for federal/state aid are not processed or complete by the
scheduled disbursement date, all institutional aid will be disbursed.

Prior to disbursing any financial aid, all of the items above are reviewed and checked for
each student.

Financial aid is disbursed into the student’s account on campus where it automatically goes
toward paying institutional charges. Students who receive wages under the Federal work-
study program may pick up their checks at the Express Center on the last working day of
each month.
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Student Appeals

The Financial Aid Appeal Committee renders decisions on student appeals and/or grievances
that pertain to financial aid awards and/or institutional aid awards. Students who wish to
appeal an award decision are asked to complete the Professional Judgment Form to describe
the basis for the appeal and return it to the Financial Aid Office. All appeals will then be
directed to the committee for review and final decision.

Financial Aid Rights and Responsibilities
Students benefiting from financial aid in the pursuit of education have the privilege of
certain rights and assume specific responsibilities relating to their aid.

Financial Aid Rights and Responsibilities
Students benefiting from financial aid in the pursuit of education have the privilege of
certain rights and assume specific responsibilities relating to their aid.

Rights: Applicants for financial aid have the right to know the following:

1.The financial aid programs available at College of Saint Mary and the eligibility
requirements for federal, state, and institutional awards

2.Deadlines for submitting applications for each of the financial aid programs

3.How eligibility and financial need are determined

4.How and when funds are disbursed

5.Resources considered in the calculation of need

6.Consequences of withdrawing from a class(es) either officially or unofficially

7.The federal Return of Title IV Funds policy

8.The interest rate for federal student loans, the total amount to be repaid, the
length of time to repay the loan, and when the repayment begins

9.How College of Saint Mary determines satisfactory academic progress and the
consequences of not meeting the requirements

10.Availability of federal student aid for study abroad programs

11.Right to appeal

12.Right to decline Financial Aid Awards

Responsibilities: Students have the responsibility to do the following:

1.Complete the FAFSA each year after January 1 and after filing the previous year’s
taxes

2.Accept or Declined aid funds on NetPartner, the Financial Aid Portal

3.Provide correct information (misreporting on the FAFSA and the Direct Loan and
PLUS Loan Master Promissory Notes is a violation of Federal law)

4.Read and understand all forms that are being signed

5.Keep copies of all the forms for their own records

6.Accept the responsibility for all agreements that are signed

7.Perform the work that is agreed upon when accepting a work-study position

8.Be aware of, and comply with, deadlines for application and reapplication for aid

9.Be aware of the federal Return of Title IV Funds policy

10. Be aware of Financial Aid Satisfactory Academic Progress requirements and
maintain those requirements
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11.New students must complete entrance counseling and a Federal Direct Loan
Master Promissory Note (MPN) if accepting a Federal Direct Loan

12.If awarded a Federal Perkins Loan, new students must complete Perkins Loan
entrance counseling and all Federal Perkins Loan paperwork

13.Complete SFA (Semester Financial Arrangements) process online each semester

14.Must officially add/drop classes through Self-Service. After the add/drop period,
students must complete “Withdrawal” or “Withdrawal from All Classes” forms,
which are available in the Express Center.

College of Saint Mary Return of Title IV Funds

Students who receive Title 1V financial aid (Federal Pell grant, Iraq and Afghanistan Service
Grants, Federal Supplemental Educational Opportunity Grant (FSEOG), TEACH Grant,
Federal Perkins Loan and/or William D. Ford Federal Direct Loans) are subject to federal
refund calculations if the student completely withdraws from College of Saint Mary or ceases
attendance in all classes during the enrollment period. For all programs offered in modules,
a student is a withdrawal for Title IV purposes if the student ceases attendance at any point
prior to completing the payment period, unless the school obtains written confirmation from
the student at the time of the withdrawal that he or she will attend a module that begins
later in the same payment period.

The withdrawal date is considered to be the date of official withdrawal. If the student does
not officially withdraw, the withdrawal date is considered to be the midpoint of the payment
period unless documentation exists in the financial aid office that the student attended
through a later date. If this is the case, the last date of attendance will be used for the
refund calculation.

The refund amount is determined using Return of Title IV Funds on the Web, located on the
FAA Access Web site. This is a Department of Education Website, which helps the Financial
Office calculate and manage the Return of Title IV funds. If you received less assistance
than the amount that you earned, you may be able to receive those additional funds. If you
received more assistance than you earned, the excess funds must be returned by the school
and/or you. CSM will return any unearned Title IV funds it is responsible for returning as
soon as possible but no later than 45 days after the date the school determined the student
withdrew, and offer any post-withdrawal disbursement of loan funds within 30 days of that
date. Institutional data is collected from the institution and student information is entered
on the website which calculates the Return of Title IV funds according to DOE’s Student
Assistant General Provisions. The following is the calculation process performed by Return of
Title IV funds on the Web.

1) Determine institutional charges (institutional charges include tuition; it includes room
and board only if the student is living on campus).

2) Determine the amount of Title IV financial aid received and subject to return.

3) Calculate the percent of payment period completed by dividing the number of days
attended by the total number of days in the payment period.

4) The amount of assistance that you have earned is determined on a pro rata basis. For
example, if you completed 30% of your payment period (as determined in step three),
you earn 30% of the assistance you were originally scheduled to receive. Once you have
completed more than 60% of your payment period, you earn all the assistance that you
were scheduled to receive for that period.

5) If you did not receive all of the funds that you earned, you may be due a Post-
withdrawal disbursement. This occurs in very rare cases. If your Post-withdrawal
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6)

7)

8)

9)

disbursement includes loan funds, you must give your permission before loan funds can
be disbursed. Your Post-withdrawal disbursement of grant funds may automatically be
used for tuition and room and board charges.

The percent of unearned Title IV aid is calculated by subtracting the percentage of
earned Title IV aid (step four) from 100%. The amount of unearned Title IV aid is
calculated by multiplying the amount of Title IV aid received and subject to return (step
two) by the percentage of unearned Title IV aid. The amount of unearned Title IV aid
must be returned.

If you receive excess Title IV aid that must be returned, CSM must return a portion of
the excess equal to the lesser of either your institutional charges (step one) multiplied
by the percentage of unearned Title IV aid (step six), or the entire amount of excess
funds. Any refund amount is applied in the following order: Direct Unsubsidized Stafford
Loan, Direct Subsidized Stafford Loan, Federal Perkins Loan, Direct PLUS Loan (Graduate
Student), Direct PLUS Loan (Parent), Federal Pell Grant, Federal SEOG, and TEACH
Grant.

Title IV aid returned by CSM will likely result in a balance due on your CSM student
account for which you must make satisfactory repayment arrangements with the
Express Center.

If CSM is not required to return all of the excess funds, you must return the remaining
amount. Any loan funds that you must return, you (or your parent for a Parent PLUS
Loan) repay in accordance with the terms of the promissory note. Any amount of
unearned grant funds that you must return is called an overpayment. The maximum
amount of a grant overpayment that you must repay is half of the grant funds you
received or were scheduled to receive. You do not have to repay a grant overpayment if
the original amount of the overpayment is $50 or less. You must make arrangements
with your school or the Department of Education to return the unearned grant funds.
This occurs in very rare cases, most of the time, CSM is required to return the grant
and/or loan funds (steps seven and eight).

The College of Saint Mary refund policy is a separate policy which pertains to refunds of
tuition after withdrawal and applies to CSM students not receiving Title IV aid as well.
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Donor Scholarships

Through the generosity of College of Saint Mary Alumnae and Donors, endowed and annual
scholarships underwrite tuition or book assistance to students. Scholarships include the
following:

Endowed Scholarships

Olive Arkoosh Endowed Scholarship

Baburek “37/Deeths 62 Endowed Scholarship

Coreen Barba " 02 Memorial Scholarship

Jesse J. and Angela M. Bavaresco Memorial Scholarship

Carl and Peg Bendixen Endowed Scholarship

Carmen Bitney Memorial Book Fund

Edmund and Bernadette Bosin Memorial Scholarship

Mary Schwertley Brown/Sally Bisson Endowed Scholarship

Hortense P. Butt Memorial Scholarship

Meg & Ron Cardella Scholarship

Elizabeth Carlin Schultz * 52 Endowed Scholarship

Melanie, Joanne & Vaughn Carlson Endowed Scholarship

Mrs. Frank Cech Memorial Scholarship

Class of 1940 Scholarship

Class of 1962 Scholarship

Class of 1963 Book Fund

Patricia Colchin Lavey " 52 Endowed Scholarship

Luke and Shirley Coniglio 60 Endowed Scholarship

James M. Cox Foundation Scholarship

Dr. C. C. and Mabel L. Criss Memorial Foundation Scholarship

Mary Cronin 92 Memorial Scholarship

Colleen Dostal Stormberg Memorial Scholarship

Bernice M. Ebel Memorial Scholarship

Patricia Ann Eckardt Memorial Scholarship

Doris Jaax Engler 46 and Leonard P. Engler Endowed Scholarship

Harvey D. Ferer Memorial Scholarship

John J. Franey Memorial Scholarship

Paul and Rachel Gallagher Scholarship

Joan B. Halsted 79 Memorial Scholarship

William Randolph Hearst Foundation Scholarship
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Sr. Mary Mechtilde Hill, RSM Scholarship for Academic Excellence

Nancy Glatter Hittner 60 Memorial Scholarship

A.F.and Ruth Jacobson Memorial Scholarship

Beatrice Houston Jacques 42 Memorial Scholarship

Kathleen Turner Jeffries Memorial Scholarship

Kersey-Geisler Endowded Scholarship

Peter Kiewit Foundation Scholarship

Blanche Laughlin 62 Memorial Scholarship

Joan Laughlin " 62 Endowed Scholarship

Les and Phyllis Lawless Endowed Scholarship

Kenneth Lueder Memorial Scholarship

St. Mary Christelle Macaluso, RSM 56 Memorial Scholarship

Maggio/Kanel Memorial Scholarship

Albertus Magnus Research Award

Elizabeth A. Mannlein *50 Endowed Scholarship

Stephen T. McGill Memorial Scholarship

Sharon Lovely Merritt Memorial Book Fund

Rachel M. Micek Memorial Scholarship

Clara and Henry Miller Memorial Scholarship

Tim Moylan Memorial Scholarship

Joseph F. and Helen Clare Murphy Family Scholarship Fund

Kathy Meisner Nickel ‘02 Nursing Scholarship

Imelda Nolan Memorial Scholarship

Helen Russell Memorial Scholarship

Madelene McKenna Schaber Scholarship

Harriett and John M. Shonsey Memorial Scholarship

Sisters of Mercy Endowed McAuley Scholarship

Morton and Ella S. Steinhart Foundation Memorial Scholarship

Dr. Maryanne Stevens, RSM Endowed Scholarship

Lorraine Stevens Memorial Scholarship

Dr. Electra O’'Rourke Strub “40 Memorial Scholarship

Fran Thul “64 Memorial Book Fund

Union Pacific Foundation Scholarship

George and Susan Venteicher Scholarship

Vernon and Kathryn Von Seggern "33 Endowed Scholarship
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Sr. Constance Walsh Memorial Scholarship

Annual Scholarships

Norita Cooney, RSM, Memorial Scholarship

Cooper Foundation Scholarship

Amanda Nicole Florance ' 07 Memorial Scholarship

Charles A Frueauff Foundation Scholarship

Hawks Foundation Scholarship

Holland Foundation Scholarship

Juli Huyck Nursing Memorial Annual Scholarship

Kean Scholarship

Lozier Foundation Scholarship

Deborah A. Macdonald Foundation Scholarship

NE Mercy Ministry Fund Scholarship

Associate Professor Claire & Betty Oswald Annual Scholarship

Edward and Lida Robinson Charitable Trust Scholarship

Sisters of Mercy Misericordia Scholarship

Paul and Annette Smith Marie Curie Scholarship

Gilbert C. Swanson Foundation Scholarship

Weitz Family Foundation Scholarship

Paul F & Blanche A Wenninghoff Annual Scholarship
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Tuition

All students are required to make semester financial arrangements for tuition and room and
board prior to the start of each semester. These arrangements, referred to as “SFA,” must
be made online at csm.edu/sfa. The Express Center staff in Walsh Hall can assist students
with questions about completing their SFA online. By completing the Semester Financial
Arrangements (SFA), each student acknowledges that she is responsible for all charges
including tuition, books, and room and board, plus any collection agency fees in the event
that her student account becomes delinquent and is turned over to a collection agency.

Tuition and Charges 2016-2017 Academic Year
Tuition - Undergraduate Programs

Full-time Student (12 or more credits) - per semester 14,977
Part-time Student (fewer than 12 credits) - per credit hour 985
CHI/Boys Town Employee - per credit hour 400
Practical Nursing Certificate Program — per credit hour 337
Paralegal Post-Baccalaureate Certificate Program - per credit 465
hour
Summer 2016 Tuition rate for Regular Full-Time and Part-Time 560
Students - per credit hour
Summer 2017 Tuition Rate for Regular Full-Time and Part Time TBA
Online or Independent Study Pay according to
tuition plan

Audit while undergraduate - per credit hour

2 tuition charge

Audit for Post-Bachelor Degree - CSM Alum
Applies to one three-credit hour course per semester

No tuition charge

Senior Citizen (over 65)
Applies to one three-credit hour course per semester

No tuition charge

Residence Hall Room and Board

Double Room - per semester 3,775*
Private Room* - per semester 4,075%
Residence Hall Broken Contract Charge 500
Summer 2016 Residence Hall Rate - All Summer 925
*Certain restrictions apply; contact Director of Residence Life

Financial Charges

Payment Plan/Corporate Deferred Charge - per semester 40
Late Payment Charge - per month 60
Late Semester Financial Arrangements Charge — per semester 100
Return/Re-issue Check Charge - per check 25
Alternatives for College Credit

Credit by Exam or Challenge Exam - per credit hour $120
Portfolio Assessment — per credit hour 120
Dual Credit and Early College Start Programs (per credit hour) 100
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Payment Options

Methods of Payment

The following methods of payment are accepted by the College of Saint Mary: Cash or
check in person or mail, automated withdrawal from checking/savings account (ACH)
or credit/debit card (MasterCard, Discover, Visa and American Express accepted).
These payment plans are done through www.csm.edu/sfa. Note: A convenience
charge of 2.75% is charged for all credit/debit card transactions.

Payment in Full

Payment in full can be done in person in the Express Center. You may also pay your
balance in full by visiting www.csm.edu/SFA. Note: Until payment arrangements are
made, the student’s SFA is not complete.

Payment Plan
You may sign up for the following payment plan options by going online at

www.csm.edu/SFA.

Fall Spring Summer
Enroll Pmt Pmt Pmt
Plan Type By Months | Enroll By | Months | Enroll By | Months
12/23/16 | Jan-June
6 month 05/25/16 | Jun - Nov | 11/23/16 | Dec-May
6 month 01/26/17 Feb-July
5 month 06/23/16 | Jul - Nov | 12/23/16 | Jan - May | 02/19/17 Mar-July
4 month 07/27/16 | Aug - Nov | 01/26/17 | Feb - May | 03/25/17 | Apr-July
3 month 08/25/16 | Sep - Nov | 02/19/17 | Mar - May | 04/26/17 | May-July
2 month 09/24/16 | Oct - Dec 05/24/17 June-July
2 month 6/23/17 July- Aug

Your payment can be withdrawn on the 5% or 20th day of the month. A setup charge of
$40 is charged when the plan is initiated and processed immediately. You may also
make an optional down payment when you set up your plan.

Please note, if your amount due changes after you have signed up for a payment plan,
your remaining payments will be adjusted accordingly. It is your responsibility to review
your agreement balance online through mypaymentplan.com or contact the Express
Center to confirm any changes.

Corporate Deferred

If your employer reimburses your tuition cost after your course ends, you can defer the
amount due until the conclusion of the semester. You can sign up for this option at
www.csm.edu/SFA. You will also need to fill out the form available and turn in the
appropriate documentation to be approved to use this option.

These ACH or Credit Card payments will be withdrawn on February 5th for the Fall
Semester, July 5th for the Spring Semester, or September 5th for the Summer Sessions.
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A setup charge of $40 is charged when plan is initiated, and processed immediately.

College of Saint Mary Refund Policy
Students who want to withdraw from one or more courses or the entire semester must
complete a withdrawal form. The student must complete all required signatures and submit
the completed form to the Express Center. Students who fail to submit a withdrawal form as
required will not be eligible for a refund.

The date of withdrawal will in every case be considered the date on which the written
statement of withdrawal is initiated. The date the process is initiated, as stated on the
withdrawal checklist, will become the basis for a possible refund of tuition.

Students who withdraw from all classes and are receiving federal financial aid will have their

federal financial aid adjusted in accordance with Federal Return to Title IV Funds
regulations. See the Express Center or Financial Aid Office for more information.
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Refunds are calculated as follows:

Reqgular Full Time (12 or more CREDITS)

Dropping below 12 credit hours but is still enrolled

Before the end of the 15t week of 100% | Financial Aid adjusted based on credits
classes enrolled
After the 15t week of classes 0% | Financial Aid is not adjusted

Courses Scheduled for Full Semester
(Including Regular Full Time withdrawal from all classes)

Before the end of the 15t week of 100%
classes

During the 2" week of classes 75%
During the 3™ week of classes 50%

After the 3 week of classes 0%
Courses Scheduled for Less than Full Semester
Before the 15t class meeting of each 100%

course or within 48 hours after end of

first class meeting (except 1 day

courses)

Thereafter, no refund 0%

Weekend Classes

Before and through the 15t class 100%

meeting

Before and through the 2" class 50%

meeting

After the 3™ class meeting 0%

Summer Sessions
Before the first class meeting 100%
When class has met for 6 or less instructional hours 75%
When class has met for 7-9 instructional hours 50%
When the class has met for more than 9 instructional 0%
hours
On-Line Summer Classes

Before the first day of the class activation 100%
When class has been active for 1 week 75%
When class has been active for 2 weeks 50%
When the class has been active for more than 2 weeks 0%

Resident Hall Charges

If a resident hall student withdraws from the College, room and board charges will be
refunded according to the same refund schedule as the “Courses Scheduled for Full
Semester” above. If a resident hall student decides to move out of the residence hall during
the school year, $500 will be charged for breaking the housing contract.
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Campus Store Vouchers

Students whose financial aid exceeds the total amount of their tuition and other charges
may apply for Campus Store credit on their campus card when they SFA for an amount no
greater than the anticipated credit balance. This credit will be created by the application of
financial aid on the student’s account. Any funds left on a student’s campus card bookstore
account when student refunds are issued will be taken off, and a check will be issued. This
anticipated credit can be used for books only in the Campus Store.

Payments of Excess Financial Aid

If a credit balance is created on a student’'s account by the application of any type of
financial assistance, a refund check will be issued to the student. Students picking up their
checks in person must be prepared to present picture identification. Please allow up to ten
working days from the time a credit balance is created for a refund check to be issued.
Checks that are not picked up on the day the Express Center receives them will be mailed
the next refund day (the next Tuesday or Friday). Please make sure we have your accurate
address.

Past Due Student Accounts

The definition of a past due student account is any account which has not received a
payment within 5 days of the required due date. The College will place a financial hold on
the student's account. The hold will remain until the past due payment plus the late
payment charge is paid in full. Financial hold status will preclude the student from receiving
their diploma or transcripts and will not permit the student to register for courses until such
time that the amount in arrears is paid in full. Each month the College will send each such
student an itemized statement of the balance that is past due.

Delinquent Student Accounts

If a balance remains following the conclusion of the current semester, the account is
considered delinquent and the College will transfer the student account to delinquent status.
An attempt will be made to collect the amount due or make appropriate payment
arrangements. Payment arrangements will require a new promissory note to be signed and
all payments to be made by automatic monthly bank debit. If a student has not made
payment arrangements after the above delinquency procedures, the account will be placed
with a collection agency and reported to the credit bureau.

Holds on Student Accounts
Financial Services and/or the Financial Aid office will place a hold on a student's account for
the following reasons:

Past due or delinquent account

Fines (library, parking, athletic equipment, etc.)

Insufficient checks

Default on student loan (Federal Direct Loan, Perkins, Nursing, etc.)

Incomplete student loan exit counseling
The hold may result in the student not being able to register or obtain transcripts and/or
diplomas.
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Evening and Weekend Programs

Evening and weekend programs offer an important educational alternative for working
individuals. Students unable to attend traditional day courses due to work and family
obligations find the evening and Saturday formats of some CSM programs offer the
opportunity to obtain a degree or another level of professional education outside of the
regular work day. Students find these programs to be a viable way to increase competence,
advance in a career or prepare for a career change.

Master Degrees:
Master of Arts in Teaching
Master of Science in Education
Master of Science in Organizational Leadership

Certificates:
Paralegal Studies (Post Baccalaureate)

Many courses from the general education curriculum are available on weekday evenings and
many are offered on-line, especially in the summer.
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Curricular Service-Learning

College of Saint Mary manifests its mission for academic excellence and student
development through curricular service-learning. CSM faculty in all divisions offer service-
learning courses that help students achieve their learning goals and contribute to the wider
community.

Curricular service-learning is a teaching and learning strategy that integrates community
service into academic courses to meet specific learning goals for students. Faculty, in
partnership with representatives of community organizations, design service- learning
projects based on two main objectives: teaching students course-specific knowledge, skills
and values; and responding to community-identified needs and assets. Strong reflective and
analytical components are built into service-learning courses.

Curricular service-learning can occur in a compressed form (such as an immersion seminar
where students travel to a different location to offer service and learn about the issues
facing that location) or an extended form (such as a semester-long course where students
offer service to a local community agency over the course of the semester).

Research on student learning indicates that service-learning is an effective learning strategy
because it:

requires student engagement in the learning process

allows students to practice skills within complex social settings
includes regular and systematic reflection and analysis
develops critical thinking and communication skills

builds skills and knowledge regarding cultural competence
encourages responsible citizenship and community-building
develops students' leadership skills

changes the roles of teacher and learner in creative ways

Research on community partners’ perceptions of service-learning indicates that they value
service-learning because they:

educate students and faculty about the community's assets and needs

receive assistance on projects they identify as priorities

collaborate with CSM on common goals and projects

contribute to developing students who have a lifelong commitment to social
responsibility

The purposes of the Service-Learning Program are the following:

e Provide faculty development opportunities and resources for CSM faculty who use
service-learning as a teaching strategy.

e Support faculty and departments as they develop and enhance service-learning
courses.

e Facilitate communication about service-learning among faculty, students,
administration, and community organizations.

The following criteria indicate that a project can be considered as service-learning:
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e The primary activities of the project are service and learning about why service is
needed.

e Faculty prepare the students prior to the service activities. This includes
discussion of readings about the issues students are studying through the
project, information about culture and language of the people with whom
students will work, and other relevant information.

e Faculty help students analyze and reflect upon their learning regularly throughout
the project and at the end of it. Students may write journals, discuss their
learning as a group, write papers that connect the service experiences to other
parts of the class, and make plans for how they will continue their commitment to
the people and issues encountered through the service-learning project in the
future.

e Faculty consult with the Service-Learning Program Director on the service-
learning project, which may be eligible for grant funding.

For more information about the Service-Learning Program, contact the Director of Service-
Learning, Dr. Kristin Mattson at kmattson@csm.edu and see the website at
http://www.csm.edu/Academics/Service Learning/
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Study Abroad

College of Saint Mary recognizes the rich cultural experiences and increased global
awareness studying abroad offers. The College encourages its students to study overseas
and assistance is given to interested students to help them navigate the study abroad
process. Further information about the programs listed below is available from the Associate
Dean for Academic Affairs, Dr. Pam Humphrey, who is also the Study Abroad Coordinator.

Application Process

At this time students who want to study abroad for a semester, year, or summer do so with
a study abroad organization. The Study Abroad Coordinator can help the student identify a
program that fits the student’s interest. The programs listed on the CSM Study Abroad
webpage (http://www.csm.edu/Academics/Study Abroad/) are just a few of the many
programs available to students who want to study abroad. Once the student has identified
the program in which she is interested, she will begin the application process with the study
abroad organization. The student also needs to complete the CSM Study Abroad Application
Form, which requires meeting with a financial aid counselor, the Registrar, and the student’s
academic advisor. Meeting with the academic advisor helps the student to determine how
the credits taken while studying abroad will transfer into her academic plan at CSM.

A student interested in studying abroad should begin the exploration and application
process at least one semester before the semester in which she plans to study abroad.
Application deadlines for CSM are as follows: Fall: March 15%; Spring: October 15%;
Summer: April 1. Please note that the study abroad provider may have additional
deadlines.

Students studying abroad Should begin the application Application Deadline
in: process by:

FALL FEBRUARY 1 MARCH 15
SPRING AUGUST 1 OCTOBER 15
SUMMER DECEMBER 1 APRIL 1

When accepted into the program and approved by CSM, the student will be registered as a
current CSM student with “Study Abroad” designation. Actual courses will be recorded on
the transcript when the student returns to CSM and the study abroad transcript is received
by the College.

Financial Aid

Most Federal financial aid funds can be used for study abroad. Institutional funds, such as
scholarships and College of Saint Mary grants, will be suspended while the student is
involved with study abroad. However, a student who studies abroad during the fall or spring
semester is eligible to apply for a CSM Study Abroad Scholarship. See below for details. The
Financial Aid Director can provide clarification.

CSM Study Abroad Scholarship

CSM students planning to study abroad for a semester are eligible to apply for a $2500 CSM
Study Abroad Scholarship if they meet the eligibility requirements and agree to fulfill the
expectations outlined below.
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CRITERIA FOR ELIGIBILITY FOR A CSM STUDY ABROAD SCHOLARSHIP:
¢ Be a CSM undergraduate student applying to any credit-bearing study abroad
program
¢ Have a cumulative GPA of 2.5 or higher
¢ Plan to study abroad during the fall and/or spring semester (not summer)
¢ Be enrolled in a regular, full-time degree program. Students in certificate programs
and other programs with special tuition rates are not eligible for this scholarship.

CSM’S APPLICATION PROCESS**;
e Complete the College of Saint Mary Application for Study Abroad and submit it to the
Associate Dean for Academic Affairs (Study Abroad Coordinator)
e Complete and submit the CSM Study Abroad Scholarship Application, which is
attached to the College of Saint Mary Application for Study Abroad.
o Attach a copy of your unofficial transcript (available from Self Service)
o Attach your personal statement
o Submit a typed, double-spaced essay no longer than two pages. Include your
name on the upper right-hand corner of the page. The essay should address
the following topics:
e Reasons why you have chosen to study abroad
¢ Specific academic rationale for the program you have chosen
¢ Anticipated benefit of study abroad for your career and long-term
goals
e Statement of objectives outlining what you hope to accomplish by
studying abroad
e The application is reviewed by the Associate Dean for Academic Affairs, and the
student is notified whether or not she will receive a scholarship.

** If using a third-party provider you need to complete their application process as well.

SCHOLARSHIP AMOUNT AND EXPECTATIONS
Students who are awarded a CSM Study Abroad scholarship will receive $2500 for each
semester of study abroad, with a maximum of two semesters abroad.

By accepting this scholarship, the student agrees to demonstrate how her objectives were
met by sharing her experience with the CSM community such as through writing a paper,
making a presentation to a group or groups about the study abroad experience, writing a
blog while abroad to share with the CSM community, etc. This requirement will be met by
the end of the semester following the study abroad semester and will be supervised by the
Associate Dean for Academic Affairs.

CSM Short Courses Abroad

CSM faculty may offer semester-long or short courses that include a short trip (typically 7-
21 days) abroad. Information about these courses will be posted on myCSM, in the course
schedule for the semester, or may be obtained from the Study Abroad Coordinator.
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Student Development

The Student Development team provides a variety of opportunities for CSM students to
become involved in campus life which attends “to the development of mind, body and
spirit.” Students are encouraged to participate in the many co-curricular programs and
activities that enhance learning, including leadership development. The Student Handbook
contains the guidelines for student living. All students enrolled at College of Saint Mary are
expected to become acquainted with its contents and observe the policies contained within
it.

Campus Ministry/Faith Opportunities

The Campus Ministry office provides opportunities designed to encourage the exploration
and development of faith and spirituality. Open to students of all faith traditions, and
rooted in our Catholic identity, Campus Ministry offers faith sharing groups, bible studies,
retreats and Catholic Mass. In addition, Campus Ministry sponsors winter and spring break
service trips. The Campus Ministry student led service club, Do Unto Others (DUO), provides
regular opportunities for service and justice events and activities.

CSM Achievement Center

The Achievement Center (AC) provides centralized services to help students improve
individual academic performance through tutoring, career development, ADA
accommodations, learning style assessment, single parent success resources and innovative
academic support programs. The AC is a "one-stop shop" within an environment that
encourages students to attain their full academic potential. In addition, a group study area
and three computers are available for student use 24/7.

Services include:

Individual and small group tutoring

Testing services

Specialized academic support workshops and academic skill building
Writing assistance

Professional math tutoring

Single parent success resources and programming

Accommodations for students with disabilities who self-identify (ADA)
Intensive college preparation program (CSMAdvantage) prior to the beginning of fall
classes for first-time college students

Individualized consulting and mentoring for CSM Advantage students
Learning style assessment and planning

Career exploration and advising

Job preparation assistance and resume review

On-line academic preparation resources

Mentoring programs for African American and Single Parent students
Additional support for first generation students

Counseling

CSM partners with CHI Health Occupational Health Services (OHS) to provide short-term
counseling to all full-time students and their family members free of charge. The Counseling
Assistance Program (CAP) is a confidential, 24-hour access service with locations throughout
the Omaha metropolitan area, including one within walking distance of CSM’s campus.
Students who want to discuss issues that are interfering with academic or personal goals
may call CAP (402-398-5566 or 1-888-847-4975) to set up an appointment. Anxiety, high
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stress, concern for a friend or depression are among the many reasons students take
advantage of this confidential, free service.

Health Insurance Requirement

The University recognizes that good health is essential for any student to achieve her
educational objectives. It is important that all students have access to health care services
while attending the University.

Full Time Students: CSM strongly recommends that all students have comprehensive
health insurance for the entire academic year. Students who are not covered by a health
insurance plan are strongly encouraged to enroll in one of the medical insurance plans
offered by Blue Cross & Blue Shield of Nebraska. Information on these plans can be found
at: www.nebraskablue.com.

International Students: It is especially critical that international students have access to
health care services in the United States, since it may be impossible for an international
student to travel to her home country in the event of a health emergency due to illness or
accident. Accordingly, the College requires that all international students be covered by a
health insurance plan that will pay for health care services rendered by health providers in
the United States, as well as covering repatriation of remains back to the international
student’s home country in case of death. International students may meet this
requirement by:

1. Providing the College a certificate of insurance coverage evidencing coverage for
health care services rendered in the United States. Such certificate shall be a
condition of admission to the College. The certificate must identify the duration of
the insurance coverage (e.g. beginning and ending dates of coverage). If coverage
expires while the student is attending the College, a new certificate of insurance
must be provided in the same manner to the Student Development Office, or the
student will not be allowed to register for classes in subsequent semesters.

2. Companies who provide this type of insurance include:

o International Student Insurance - www.internationalstudentinsurance.com
or 877-758-4391
o HTH Worldwide — www.hthstudents.com (Plan name: Global Student USA)

ISO - www.isoa.org
o IMG - www.imglobal.com

o

Housing
To provide a positive college living/learning environment, College of Saint Mary requires all
full-time, first-and second-year students to live in a campus residence hall. Exemptions are
made for students who meet at least one of the following conditions and turn in the
Required Residence Exemption/Exception Form:

- Students who are married or have dependents

- Transfer students with Junior status (60+ credit hours. This does not include first or

second-year students who have transferred in college credit from high school)
- Students who are over 21 years of age
- Students living at home with parents within a 40-mile radius of College of Saint Mary

Requests for other exceptions to the residence requirement must be submitted in writing to

the Director of Residence Life for approval at least one month prior to the first day of
classes for any regular enrollment period.
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Students who live in the residence halls have leadership opportunities available to them,
provided by the Residence Hall Council. Each floor community has a resident advisor who
provides support, community development and academic/social programming.

Campus housing is restricted to those full-time students studying for undergraduate degrees
at CSM. However, if a student completed her undergraduate work at CSM and is continuing
on as a full-time student for a graduate degree at CSM, she may live in the residence halls
for the duration of her graduate studies.

Mothers Living & Learning

CSM’s Mothers Living & Learning residential option provides on-campus housing in Madonna
Hall to single mothers and their one or two children between the ages of six weeks and 10
years. Students are responsible for their individual tuition and room and board expenses;
however, their children can live and eat on campus for free.

Intercollegiate Athletics

College of Saint Mary sponsors eight sports: basketball, cross-country, golf, soccer, softball,
swimming, tennis and volleyball. CSM is a member of the NAIA (National Association of
Intercollegiate Athletics) and the Great Plains Athletic Conference (GPAC), and is a
participant school in the NAIA Champions of Character program. Participation in CSM’s
athletic teams and eligibility for CSM athletic scholarships is limited to those students who
meet the eligibility requirements of the NAIA and have been recommended by a coach.

Lied Fithess Center

Leisure and fitness activities are offered at the Lied Fitness Center. The swimming pool,
gymnasium, walking track, cardio room and weight room are available to all CSM students
when not in use for classes or other scheduled activities. All those using the center must
have a valid CSM ID and swipe in at the door. Towels and sports equipment are issued at
the front desk. CSM students with valid IDs may use the Center at no charge; some classes
and special activities, or use of the Center by guests of CSM students, requires payment of
a nominal charge.

Here at College of Saint Mary, a safety and security officer is available 24/7 365 days a
year. If you have any safety concerns, please feel free to contact a member of the Safety
and Security Department at 402-670-8848 (dial “1"” if using a campus phone). If you desire
a Safety Walk from any building on campus or to and from your vehicle, use the same
phone numbers. College of Saint Mary completes and posts an Annual Campus Security
and Fire Safety Report every October in compliance with Higher Education Act
provisions for Campus Crime and Security reporting (Clery Act). Copies are available at
http://www.csm.edu/student-life/campus-living/campus-safety-and-security.

Student Leadership and Organizations

The Office of Student Leadership and Organizations assists and supplements campus
organizations in providing educational and community building programs and events for
CSM students.

College of Saint Mary offers involvement in clubs and organizations, as well as leadership
opportunities, to enhance the collegiate experience. Whether a student is looking for ways
to be involved with her academic major, providing service to others, or representing peers
on Student Senate or the Residence Hall Association, there is something for everyone. The
Office of Student Leadership and Organizations can help find an organization that meets the
needs and interests of every student.
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Some of the opportunities offered by the office include:

Leadership Launch: Launch is a unique opportunity that the university especially designed
for first and second year students at CSM to gain valuable leadership skills and training. The
program runs for a total of eight weeks and guides students through a leadership and self-
reflection journey based on CSM’s 7 Key Leadership Skills. Some of the key features that
Leadership Launch has to offer include the opportunity for self-reflection, service to others,
an etiquette dinner and graduation ceremony for families and friends.

Step It Up Leadership Series:

Juniors and Seniors have the unique opportunity to attend a series of five workshops during
the spring semester on topics that help them prepare to go out into the world. Just 45-
minutes long, each session is packed with helpful information on a range of topics. If
students attend at least 3 of the workshops they receive a certificate of completion.

Welcome Days

When students arrive on campus in August, they will participate in Welcome Days.
Welcome Days are designed to provide traditional students fun-filled community building
and educational activities preceding the start of the academic year. Students have a chance
to meet other new students, participate in group activities, gain insight into majors, find
classrooms, and settle into residence halls.
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Code of Conduct

A student enrolled at College of Saint Mary assumes an obligation to conduct herself in a
manner compatible with the University’s function as an educational institution. Misconduct,
for which students are subject to discipline ranging from verbal reprimand to expulsion and
referral for prosecution, includes but is not limited to, the following:

1.

vk

10.
11.
12.
13.
14.

15.

16.

17.

18.
19.

Obstruction or disruption of teaching, research, administration, disciplinary
procedures, or other University activities including its public service functions or
other authorized activities on University premises;

Abuse of any person on University-owned or University-controlled property, or at
University sponsored or supervised functions, or conduct which threatens or
endangers the health or safety of any such person, including self;

Intentionally harassing any person in such a way as to interfere with that person’s
emotional, or academic pursuits; creating a hostile, abusive, coercive or
intimidating environment; and/or slander or defaming another’s character; this
includes on-line/digital communication;

Intentionally and substantially interfering with others’ freedom of expression;
Disorderly conduct or lewd, indecent, or obscene conduct or expressions on
University-owned or controlled property or at University-sponsored or supervised
functions;

Conduct which adversely affects the student’s suitability as a member of the
academic community;

Dishonesty, such as cheating, plagiarism or knowingly furnishing false academic
information (see also Policy for Academic Honesty); this also includes furnishing
false information to any University official, faculty member, or office;

Unauthorized access, destruction of, or interference with computer programs,
computer databases, computer files, or computerized information stored in
University computer systems;

Forgery, alteration or misuse of University documents, records, or identification;
Theft or unauthorized possession of, or damage to, property of the University or
of a member of the University community or campus visitor;

Unauthorized entry or use of University facilities or unauthorized possession or
duplication of University keys, access cards, and codes;

Use, possession, or distribution of marijuana, narcotics or dangerous drugs; use,
possession, verbal or written threat of weapons or explosives of any kind;
Violation of rules governing residence in University-owned or controlled property;
Violation of University policies or of campus regulations including, but not limited
to the provisions of the student handbook, other University publications and
residence hall rules and regulations;

Failure to comply with directions of University officials acting in the performance
of their duties;

Hazing, which is a broad term encompassing any action or activity which does not
contribute to the positive development of a person, or which inflicts or intends to
cause mental or bodily harm or anxieties, or which may demean, degrade, or
disgrace any person;

Illegal or unauthorized possession of firearms, explosives, or other weapons, on
University premises;

Violation of any federal, state or local law;

Manipulation of the Disciplinary Review Process, including but not limited to:

a) Failure to comply with the notice from a University official to appear for a
meeting or a hearing as part of the Disciplinary Review Process.
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b) Falsification, distortion, or misrepresentation of any information during the
Disciplinary Review Process.

c) Disruption or interference with the orderly conduct of a disciplinary Review
proceeding.

d) Attempting to discourage an individual’s proper participation in, or use of,
the Disciplinary Review System.

e) Attempting to influence the impartiality of a member of the review, prior
to and/or during the course of the Disciplinary Review proceeding.

f) Harassment (verbal, physical, or written) and/or intimidation to any
student or professional prior to, during and/or after the Disciplinary
Review proceeding

g) Failure to comply with the sanction(s) imposed under the Disciplinary
Review System.

A student of College of Saint Mary must abide by this Code of Conduct, as well as the
following sets of policies and agreements: student handbook, academic catalog, residence
hall contract, community agreement, and Federal, state and local laws. Any student
engaging in any manner of conduct prohibited under these guidelines shall be subject to one
or more of the following sanctions, as well as others that may be deemed appropriate at the
University’s discretion: warning, fines, financial restitution, community service, mandatory
counseling or participation in an appropriate treatment program or testing service, research
and/or reflection, reprimand, disciplinary probation, disciplinary removal from University
residence halls, disciplinary suspension, disciplinary expulsion, referral for prosecution, or
any other appropriate sanction.

Parents may be notified if it is anticipated that a student infraction may result in disciplinary
probation, removal, suspension and/or expulsion, if the student is: (1) age 18 or younger,
and/or (2) financially dependent on her parent(s) (as defined by the Federal government for
income tax purposes), or (3) when the student is in violation of law or policy governing the
use of alcohol or drugs, if the student is under 21.

When a student is suspected of being involved in an infraction, she will be expected to
participate in its resolution. The nature of the infraction and the student’s situation will help
determine whether the opportunity for discussion of responsibility will occur in an
administrative hearing or mediation with a staff member designated by the Vice President
for Student Development.

Judicial Process

Students at the university are regarded as adults and citizens of the community as a whole.
The main premise of the process is that we expect students to take responsibility for their
behavior. The judicial process is fundamentally a learning process for the students. For the
staff who work with students in question, the process provides the challenge and support
necessary for students to learn from the experience. Typically, the Associate Dean of
Students will review cases, however if the judicial case is related to residence life policies, it
will be handled by the Residence Life Professional Staff members.

Appeal Process

A student has the right to appeal a judicial decision; to do so she must prepare a written
appeal within five working days, to the next level up of the staff member who handled the
original case. Pending the response to the appeal, the student’s status as a student will
remain unaltered except in cases where there are reasons relating to the emotional or
physical welfare of the student or of others, or reasons involving the safety of persons or
property.
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The student may appeal only on the following grounds:

1.  Procedural due process;

2. Absence of sufficient evidence to support the decision;

3.  Submission of new evidence.
Note that concern as to the severity of the sanction is not considered an acceptable reason
to appeal. Appeal letters must be complete enough so that a personal appearance will not
be necessary. A letter which merely lists the grounds of appeal, without description of the
merits or concern for the individual case at hand is not sufficient. A meeting will be held
with the student to share the appeal decision within ten days, unless unusual circumstances
are present.

The standards and procedures set forth in this document are those the University normally
applies to conduct matters. The University reserves the right to take necessary and
appropriate action to protect the safety and well-being of the campus and community. This
includes the right to suspend, expel, or request the withdrawal of a student at any time,
with or without specific charge or hearing, subject only to the student’s right to request
review of the decision.

Drug-Free Campus Policy

College of Saint Mary standards of conduct prohibit the unlawful possession, use or
distribution of illicit drugs and/or alcohol by students on University property or as part of
any of the University’s activities. “Illicit drug use” means the use of illegal drugs and the
abuse of other drugs or alcohol. State and Federal laws, and any applicable city ordinances,
pertaining to the possession and use of illicit drugs and alcoholic beverages shall be
observed by all University students. By way of illustration, this means that it is a violation of
University policy for students to unlawfully purchase, manufacture, possess, consume, use,
sell or otherwise distribute such items on campus or during College activities.

Student violations of the standards stated in the above paragraph shall result in conduct
sanctions, as set forth in the CSM Code of Conduct included here and in the student
handbook.

Alcohol and Drugs

College of Saint Mary does not encourage consumption of alcoholic beverages, nor does it
promote the use or abuse of them. The University adheres to the laws of the state of
Nebraska and does not permit students under the age of 21 to possess or consume alcoholic
beverages on campus. The following policies are in effect:

1. Students 21 years of age or older may consume alcohol in their own residence hall room,
or the room of another resident who is 21 years of age or older, with no more than five
individuals present.

2. Students 21 years of age or older may not possess or consume alcohol in the presence of
minors (under 21).

3. Students 21 years of age or older are strictly forbidden from offering, providing, or selling
alcohol to minors.

4. Consumption of alcohol and/or possession of open containers in any public areas,
including parking lots and residence hall lounges, is not permitted on campus.
Exceptions will be made for events sponsored by Student Senate, RHC or others where
the Director of Student Leadership & Organizations grants specific permission for the
event. Provisions for compliance with the legal age, safety, security, and availability of
food and alternative beverages will be considered in determining approval. For these
events, students must obtain a third-party vendor to serve and/or sell alcohol.

5. Kegs, beer balls, and all other common bulk alcohol containers are not permitted on
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campus.

6. Any student who becomes intoxicated or who, while under the influence of alcohol, acts
in @ manner detrimental to her own good name or the good name of the University, will
be subject to disciplinary sanctions, including potential notification of parents and
possible expulsion. This expectation exists regardless of the location of the behavior (on-
or off-campus), or whether the student is participating in University-related or sponsored
activities.

College of Saint Mary prohibits the unlawful possession, use, or distribution of illicit drugs by
any student on University’s property or as part of any of the University’s activities on or o